
Bus
Car with parent
Car - student driver
Car - student driver with a friend
Carpool
Walker
Daycare bus

Is the student in one class or does he or she
change classes?

How does the student get to and from
school?

Is the student involved with school-
sponsored extra-curricular activities or
athletics?

Is the employee based in a single location or
does he or she work in multiple locations on
any given day?

Was the individual within six (6) feet of
anyone for a period of more than 15 minutes?

Considerations for 

Close Contact Investigations:

Notifies 
SC 

DHEC

Initiates 
contact 
tracing

workflow after possible or confirmed covid-19 case
School and district staff should use this document as a guide to provide clarity to the workflow process when a possible

COVID-19 case is confirmed with a student or employee. To ensure consistency, everyone must adhere to this guide.

Notified of  positive
individual (request
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Assist school nurse
with determining the

individual(s)
schedule and

provide access to
employees so nurse

can implement
contact tracing.

Assist school nurse
with SC DHEC

exclusion criteria

Provides support 
and guidance

Initiates
disinfecting
procedures
as necessary

Assist school
nurse with

contact
tracing, if

determined to
be necessary

and applicable

Works closely
with individual(s)

and his/her family
and healthcare

provider on
individuals
condition

Notification of close
contacts letter

provided to school
administrator.

Initiates cleaning 
and disinfecting

protocols.

Contacts
families as

determined by
Communication

Department

Notify
Communication

Department.
Determine

communication
to families and

staff.

Conducts contract
tracing as

appropriate

Handles all 
media inquiries

Cohort groups not
in close contact

should be
monitored for

symptoms,
including daily
temperature

checks, for 14 days
by school nurse.


